YTBEPXJIEHO
[Ipukazom MBOY «JIuneit «@THI»
ot « 10 » staBapst 2023 Ne 10

MNOJUTUKA
00padoTKH MEePCOHAJIBHBIX JAHHBIX
MyHMUIMNAJBLHOr0 00111e00pa30BaTEIBLHOI0 YUpPeKIeHUSs
«JInnei «PU3HKO-TeXHHYECKAS IIKO0JIa»
ropoaga O0HHMHCKA

1. O0mue mMoJI0KeHUA

1.1. HacTosimias monutuka 06paboTku nepcoHanbHbIX naHHBIX MBOY «Jluneit « @ THI» (nanee
— IlonuTtuka) ompenenseT 1enu 0O0paOOTKM MEPCOHATBHBIX JAHHBIX, KaTErOPUU M TIEPEUCHb
oOpabaThIBa€MbIX TEPCOHATBHBIX JAHHBIX, KAaTErOpUU CYOBEKTOB, TMEPCOHAIBHBIC JaHHbBIC
KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH UX 00paOOTKH M XpaHEHUs, TOPSI0OK YHUYTOKEHUS
NEPCOHANBHBIX JAHHBIX MPU JOCTHXKEHUHU Ledel MX oO0paOOTKM WM MPU HACTYIUIGHUHM HHBIX
3aK0HHBIX ocHOBaHU B MBOY «Jluneit « ®THI» (nanee — [komna).

1.2. JlokanbHble HOpMATUBHBIE aKThl U HHbBIE JOKYMEHTHI, periiaMeHTHUpYIOIIHe 00padoTKy
nepcoHanbHbIX NaHHBIX B llIkone, pa3pabaTsiBatoTcs ¢ yueToM nosnoxeHuit [loautuku.

1.3. HevicrBue IlomuTuku pacrnpocTpaHseTcs Ha NEpCOHaJbHbIE NaHHblE, KoTopble I[IIkona
00pabaThIBaeT C UCIOIb30BAaHUEM U 0€3 HCIOIb30BaHUS CPEICTB ABTOMATU3AIINH.

1.4. B IlonuTrKe UCHIOJIB3YIOTCA CAEAYIOIINE TOHSATHUSA:

e TIEpCOHANbHBIC JaHHbIE — JI00ass MHQOpPMAIMS, OTHOCSIIAACS MPSMO WM KOCBEHHO K
OTIpeIeIEHHOMY WJIH OlpesesieMoMy (pu3udeckomy JHIly (CyOBEKTy MepCOHAIBHBIX TaHHBIX);

e TIEpCOHANbHBIC JAaHHBIE, pa3pEIICHHbIE CYObEKTOM MEPCOHAJIBHBIX JAHHBIX IS
pacIpoCTpaHEeHUs], — IEPCOHAIbHBIE JTAaHHBIE, TOCTYI HEOrPAHMYEHHOrO Kpyra JIMI K KOTOPhIM
MPEeNIOCTaBICH CYOBEKTOM TNIEPCOHANBHBIX JAHHBIX IIyTEM Jadd corjacus Ha oO0paboTKy
MEPCOHATBHBIX TAHHBIX, PA3PEIICHHBIX CYyObEKTOM MEPCOHATBHBIX JAaHHBIX JIJIS PACIIPOCTPAHECHUS
B TIOpsiJIKe, MpeaycMoTpeHHoM DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e oOIEepaTop TNEpPCOHANBbHBIX JaHHBIX (omepatop) — Ilkoma — opuaWYECKOe IHUIIO,
CaMOCTOSITEILHO MJIM COBMECTHO C JAPYTHMH JIMIIAMH OpraHU3ylollee U (WIh) OCYIIECTBIISIONIEE
00pabOTKy TEPCOHANBHBIX JaHHBIX, ONMpEJENAtoNIee eI 00padOTKU IMEePCOHATBHBIX JIaHHBIX,
COCTaB MEPCOHANBHBIX JAHHBIX, MOJUIekKAIINX 00paboTKe, AeMCTBUS (ONepalyu), COBEpIIaeMbIe C
MEPCOHAIbHBIMU JIaHHBIMU;

e 00paboTKa MepCOHANBHBIX JAHHBIX — JCWCTBHE (Omepals) Wi COBOKYITHOCTh JEUCTBHMA
(omeparnwuii) ¢ MEepCOHANbHBIMH JaHHBIMH C HCIOJB30BAaHUEM U 0€3 HCIOJIB30BAHUS CPENICTB
aBTOMAaTH3aIluy, BKJIIOYass cOOp, 3aMuch, CUCTEMATU3alINI0, HAKOTUICHHUE, XPAaHEHHUE, YTOYHECHUE
(oOHOBNEHME, W3MEHEHME), W3BJIICYCHHE, HCIONb30BaHUE, Tepeaady (pacnpocTpaHEHHE,
MPEeIOCTaBJICHHE, IOCTYI), 00e3THUrBaHNe, OJIOKUPOBAHUE, YIAICHUE, YHHUTOXKCHHUE;

e ABTOMATH3UPOBAaHHAsT 0OpabOTKa MEPCOHATBHBIX TaHHBIX — 00pabOTKa MEepPCOHAIBHBIX
JAHHBIX C IOMOIIBIO CPEJCTB BHIYUCIUTEILHON TEXHUKU;



e pacmpoCTpaHEHHE IEPCOHANBHBIX NAaHHBIX — JEHCTBUS, HANpaBJICHHBIE HAa PACKPHITHE
MEPCOHATBHBIX TAaHHBIX HEOTPEACTCHHOMY KPYTY JIUIL;

e TPEAOCTABIICHUE TEPCOHANBHBIX NTAHHBIX — JICWCTBHA, HANpPABICHHBIC HAa PACKPHITHE
MEPCOHATBHBIX TAaHHBIX ONPECICHHOMY JIUIY WIH ONPEACICHHOMY KPYTY JIHII,

o ONOKMPOBAHME TNEPCOHAIBHBIX JAHHBIX — BpPEMEHHOE IMpeKpalieHue o0paboTKu
TIEPCOHATFHBIX TAaHHBIX (32 UCKITIOYEHUEM CITydaeB, eclii 00paboTka HEOOXoauMa I YTOYHESHUS
MEPCOHAIBHBIX JAHHBIX);

e YHUYTOXXEHUE TEPCOHATBHBIX NAHHBIX — NEHCTBUS, B PE3yIbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOYKHBIM BOCCTAaHOBUTH COJICPKAHNE MEPCOHANBHBIX JaHHBIX B HH()OPMAIIMOHHON CHCTEME
MIEPCOHATBHBIX JaHHBIX U (MJIM) B PE3yJIbTaTE KOTOPHIX YHUUTOXKAIOTCS MaTepHaIbHbIE HOCUTEIH
MEPCOHAILHBIX TAHHBIX;

o 00€3MMYMBaHME MMEPCOHANBHBIX TAaHHBIX — JNCHCTBUS, B PE3yJlbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOYKHBIM 0€3 MCIIOIb30BAHMS IOTIOTHUTENBHON HH(GOPMAITIH OTIPEICTUTh TPUHAIIC)KHOCTD
MIEPCOHATLHBIX TAHHBIX KOHKPETHOMY CyOBEKTY MEepPCOHANBHBIX JaHHBIX;

o wuH(pOpPMAIMOHHAS CHCTEMa IMEPCOHANBHBIX JaHHBIX — COBOKYITHOCTH COJIEPIKAIIUXCS B
0a3ax MaHHBIX MEPCOHAIBHBIX JaHHBIX M OOCCIICUMBAIONIMX WX 00pabOTKy HMH(OPMAIMOHHBIX
TEXHOJIOTUH ¥ TEXHHUECKUX CPEJICTB;

e TpaHCTpaHWYHAS Mepeadya MepCoOHANBHBIX JaHHBIX — Nepeada MepCOHaIbHBIX TaHHBIX Ha
TEPPUTOPHIO HWHOCTPAHHOTO TOCYJapCTBa OpraHy BJIACTH WHOCTPAHHOTO TOCY/JapCTBa,
WHOCTPAHHOMY (DU3UYECKOMY JIUILY WIM HHOCTPAHHOMY IOPUIANYECKOMY JTUILY.

1.5. lIkona kak onepaTop NepcoOHaIbHBIX JAHHBIX 00s3aHa:

1.5.1. Cobmrogath KOHQUIEHIHAIBHOCTh IEPCOHANbHBIX JAHHBIX, @ HMEHHO He
pacnpocTpaHaTh NEpCOHAIbHBIE JAaHHBIE U HE IMepelaBaTh UX TPETbUM JHIaM 0e3 coriacus
CyObEeKTa NEepCOHAJIBHBIX JAHHBIX MM €ro 3aKOHHOIO IPEACTaBUTEINsA, €CIM HHOE He
NPEeIyCMOTPEHO 3aKOHOIATEIbCTBOM.

1.5.2. OGecneuntb cyOBbEKTaM MEPCOHAIBHBIX MaHHBIX, MX 3aKOHHBIM IIPEJCTaBUTENISAM
BO3MOYKHOCTh O3HAKOMJIEHHS C JOKYMEHTAMU U MaTepHajlaMH, COAEPKALIMMH UX II€PCOHAJIbHBIE
JIAHHBIE, €CJIM UHOE HE MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3bscHATH CyObEKTaM MEpPCOHAIbHBIX MJAHHBIX, UX 3aKOHHBIM IPEACTABUTENSIM
IOPUINYECKHE MTOCIIEICTBUS OTKa3a MPEI0CTaBUTh NIEPCOHANIbHBIEC JaHHBIE.

1.5.4. baokupoBaTh UM yIalsTh HEIIPAaBOMEPHO 00padaThIBaeMble, HETOUHBIE NTEPCOHANIbHBIE
JaHHbIe 1100 0becneynTh X OJOKUPOBAHUE WU YJalIeHUE.

1.5.5. Tlpekparuth 00pabOTKy M YHHYTOXHUTH WJIM OOC3TMYHUTH MEPCOHAIBHBIC JaHHBIE JTHOO
o0ecreuuTh MpekpaneHue oOpadOTKM W YHUYTOXKEHHE WM O0€3IMYMBaHHE MEPCOHATBHBIX
JAHHBIX TPU JOCTHXKEHUH LIETH UX 00pabOoTKH.

1.5.6. Ilpekpatuth 00pabOTKYy NEpPCOHAIbHBIX JAHHBIX MJIM OOECHEeYUuTh MpeKpalieHue
00pabOoTKH MEPCOHATBHBIX JaHHBIX B CIIy4ae OT3bIBa CyOBEKTOM IEPCOHATBHBIX JaHHBIX COTIACHs
Ha 00pabOTKy €ro nepcoHaIbHBIX JTaHHBIX, €CJIM HHOE HE MPEAyCMOTPEHO JOIOBOPOM, CTOPOHOU
KOTOPOT'O, BBITOZONpPUOOpETaTEeIeM WIM MOPYYUTENEeM I10 KOTOPOMY SBIISIETCS CYyOBEKT
MEPCOHANBHBIX JAHHBIX, UJIM UHBIM coryamenueM Mexay Llkomnoit u cyObekToM mepcoHalbHbBIX
JTAHHBIX.

1.5.7. TlpuauMate Mepbl, HEOOXOOMMBIE M JOCTATOYHBbIE IS OOECleYeHHs BBIMOIHEHUS
00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U IMIPUHATHIMHU B COOTBETCTBUH C HUM HOPMaTHUBHBIMU
MIPABOBBIMH AKTAMHU.

1.6. llIxona Bopase:

1.6.1. CamocCTOSITENHHO OMPEAETATh COCTaB M MepeueHb Mep, HEOOXOAUMBIX U JOCTATOYHBIX
Ui o0ecTieyeHHs BBITIOJTHEHHUS OOA3aHHOCTEH, MPEeIyCMOTPEHHBIX 3aKOHOM M MPHUHATHIMHU B



COOTBETCTBUM C HHUM HOPMATHBHBIMHM IPAaBOBBIMH AaKTaMH, €CIM HMHOE HE MPEeayCMOTPEHO
3aKOHOJATENIBCTBOM O IEPCOHAIBHBIX JaHHBIX.

1.6.2. HWcnonp30BaTh MEpPCOHAJIbHBIE TaHHbIE CyOBEKTOB MEPCOHAIBHBIX JAaHHBIX 0€3 HuX
COIJIacHsl B CIIy4asiX, IPEeIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. IlpenocTaBisTh MEpCOHANBHBIE JaHHBbIE CYOBEKTOB NEPCOHAIbHBIX JAaHHBIX TPETHUM
JUIAM B CIIy4asiX, Ipe1yCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Ilopyunuth 00pabOTKYy NEPCOHANbHBIX JAaHHBIX JPYroMy JIMIY C corjacus cyObeKTa
MEPCOHAIBHBIX JAaHHBIX, €CIM MHOE HE MPEIYyCMOTPEHO (enepalbHbIM 3aKOHOM, HA OCHOBAaHUU
3aKJII0YaeMOr0 € ATHM JIMIIOM JoroBopa. JIumo, ocymecTsistoniee 00paOOTKy MEPCOHAIbHBIX
OaHHBIX 10 mnopyueHuto Ilkonel, 00sd3aHO cOOMIOJATH NPUHLMUIBI U TpaBWiIa 00pabOTKU
MEPCOHAIBHBIX JIAHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM, COOJI0JIaTh KOH(PHUACHIUATBLHOCTh
MEPCOHAIBHBIX JaHHBIX, NPUHUMATh HEOOXOJMMBbIE MEphI, HalpaBlICHHbIE Ha obOecreueHue
BBINIOJIHEHUST 003aHHOCTEN, TPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaOoTHMKH, COBEPIICHHOJETHHE yUallUeCs, POJUTEIN HECOBEPILICHHOJIETHUX yYalUXCs,
MHbIE CYOBEKTHI IEPCOHANBHBIX TaHHBIX (Aajiee - CyObeKThl MEPCOHATBHBIX JaHHBIX) 00s13aHbI:

1.7.1. B cnyyasix, MNOpeayCMOTPEHHbIX 3aKOHOJATENbCTBOM, MpeaocTaBisaTh Illkone
JIOCTOBEPHBIE NIEPCOHATbHBIE JaHHbIC.

1.7.2. Ilpu u3MeHeHnH epPCOHANBHBIX JAHHBIX, OOHAPYKEHUH OLINOOK WJIM HETOYHOCTE! B HUX
He3aMeIUTEeNbHO coobmaTs 00 aToM llkorne.

1.8. CyObeKThl NepcoHaNbHBIX IAHHBIX BIIPaBE:

1.8.1. IMonyuate wHOpMaIKIO, Kacarolulylocs OoOpaOOTKHM CBOMX MEPCOHAIBHBIX JaHHBIX,
KpOMeE CIIy4aeB, KOrJa TaKoil 10CTyN orpaHuyeH (eiepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6osare or IlKoabl yTOYHHTH NEpPCOHAJIbHBIE JAHHBIE, OJIOKUPOBATH HX WIH
YHUUYTOXXHUTb, €CIIM IEPCOHAIBHBIE JaHHBIC SBIISIIOTCS HETOJIHBIMU, YCTAapPEBIIMMH, HETOYHBIMU,
HE3aKOHHO MOJIY4YEHHBIMU WIH HE SABJISIOTCS HEOOXOUMBIMU /IS 3asIBJICHHOM L€ 00paboTKu.

1.8.3. JIONIOJIHATE NIEPCOHAIBHBIEC JaHHBIE OLICHOYHOT'O XapaKTepa 3asiBJICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHHUSL.

1.8.4. O6xanoBath neiicTBust wiu Oe3neiicteue L1Ikosbl B yIIOJHOMOYEHHOM OpPIaHe 10 3aluTe
npaB CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX WU B CYJ€OHOM MOpPSIKE.

2. IlIpaBoBbIe OCHOBaHHSI 00PA0OTKHU MEPCOHAIBHBIX TAHHBIX

2.1. IIpaBOBBIMH OCHOBaHHSIMHU 00paOOTKH NIEPCOHANBHBIX JaHHBIX B I1Ikoje SBISAIOTCS yCTaB
Y HOpMaTHBHBIE MMPABOBBIE AKTHI, 11 UCTIOJIHEHUSI KOTOPBIX M B COOTBETCTBUU ¢ KoTOopbiMU [1Ikos1a
OCYIIECTBIISIET 00pabOTKY MEePCOHAIBHBIX JaHHBIX, B TOM YHUCJIE:

e TpynoBoit KojeKkc, MHBIE HOPMATUBHBIC MTPABOBBIE aKThl, COACPKAIIUE HOPMBI TPYIOBOIO
1paBa;

e bBromxeTHBIN KOJCKC,

e HanoroBelil KOJEKC;

e ['paxxnaHCKui KOAEKC;

e CeMmeMHBIN KOJEKC;

o @epnepanpHblii 3akoH OT 29.12.2012 Ne 273-®3 «O06 obOpazoBanuun B Poccuiickoit
denepaliun» U IPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE MTPABOBBIC AKThI;

e COLHAJIBHOE, IEHCUMOHHOE U CTPAXOBOE 3aKOHOAATENLCTBO Poccuiickon deaepannu;

e 3aKOHO/ATEIhCTBO B cdepe Oe3omacHOCTH, B TOM UHUCJIE AHTUTEPPOPUCTUUICCKON
3aIMIIEHHOCTH.

2.2. IlpaBoBBIMH OCHOBaHUSIMU 00pabOTKM NMEPCOHANBHBIX JaHHBIX B IlIkoe Takke SABIIAIOTCS
JIOTOBOPBI C (PU3MUECKUMH JIMIIAMH, 3asBJICHUS (COTTIACHS, TOBEPEHHOCTH ) YUAIINXCS ¥ POAUTEICH



(3aKOHHBIX TPEJCTABUTENECH) HECOBEPIICHHOJIETHUX Yy4alluXcs, corjacusi Ha oOpaboTKy
MEPCOHAJIBHBIX JAHHBIX.

3. HEJII/I 06paﬁoTKn NMEPCOHAJBHBIX TaHHBIX, UX KATCIrOPUH H MEPECIYCHDb, KATCIOPUN
Cyﬁ'l)eKTOB, NMEPCOHAIBHBLIC TaHHBIC KOTOPLIX OﬁpaﬁaTblBalOTCﬂ, CHOCOﬁbl, CPOKM MX
06p360TKI/I N XpaHCHUS, IOPAAOK YHUUTOKCHUS MMEPCOHAIBHBIX TaHHBIX

1. Heab o0paGoTku: opraHusanus o0pPa3oBaTEJbHON JAeSTEJbHOCTH IO
o0pa3oBaTe/IbHBIM TPOrpaMMam OCHOBHOIO 001Iero M cpeaHero oO0IIero
o0pa3oBaHusl, 1ONOJTHUTEIbHBIM 0011€00Pa30BaTEeILHBIM NPOrpaMMamM

Kareropun [TepconanbHbIE JaHHBIE CnenuanbHbie

JTAHHBIX JTAHHbBIE

[Tepeuenn e (amuius, UMsi, OTYECTBO; CBenieHHst 0 COCTOSTHUA
JTAHHBIX e TIOJ; 310pOBbS

e TPaXIAaHCTBO;

e JIaTa U MECTO POXKICHHUS,

o wu3o0paxenue (pororpadus,
BHJICO);

e MaCMOPTHBIC JaHHBIE;

e aJpec PEerucTpalfu 1Mo MeCTy
JKUTCIIbCTBA,;

e asipec GaKTUYCCKOTO MPOKHBAHUS;

e KOHTAKTHBIC JaHHbBIC;

e  WHJMBHJIyaJbHBIA HOMEP
HAJIOTOILIATEIIbIINKA,

e CTpPaxoBOW HOMEP
UHIMBUIYaJIBHOTO JIUIICBOTO CUeTa
(CHMJIC);

e CBEACHHS 00 YCIIEBaEMOCTH
00y4aroIerocst u Ipyrue
CBeJICHUS, 00pa3yoIuecs B
IPOIECCe peaaTnu3alun
o0pa30BaTeIbHON TPOrPAMMBI;

e WHBIC IICPCOHABHBIC JAHHBIC,
IpeIoCTaBIsIeMble (PU3HUCCKUMHM
JUI[AMH, HEOOXOUMBIC IS
3aKJIFOUCHHS M UCITOJTHCHHUS
JIOTOBOPOB, UCIIOJTHEHUSI HOPM
3aKOHOJIaTeNIbCTBA B cepe

obOpazoBaHus
Kareropun OO0yuaromuecsi, UX POAUTENH (3aKOHHBIE MPEACTABUTENN)
CyOBEeKTOB
Crioco6b1 ABTOoMaTu3upoBaHHas 00paboTka U 6e3 CpeACTB aBTOMATHU3AllUU, B TOM

00paboTKn qHCe:




e TOJY4YEHHE NEPCOHANBHBIX JaHHBIX B YCTHON U MHUCbMEHHOU (popme
HEIMOCPEJCTBEHHO OT CyOBEKTOB NEPCOHANBHBIX JaHHBIX;

e BHECECHMS NEPCOHAIBHBIX JAHHBIX B JKypHaJIbl, PEECTPBl U
MH(}OPMALIMOHHBIE CUCTEMBI M TOKyMEHTHI LIIKOIBI.

Cpoxn B teuenue cpoka peanuzanuu 00pa3oBaTeIbHON MPOrpaMMBI

00paboTku

Cpoxn B Teuenne cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH €Nl B 3aBUCHMOCTH
XpaHEHUs OT THIIa JOKYMEHTA, B KOTOPOM COJEPKaTCsl NEPCOHAIbHbIE JAHHbBIE
[Topsinox B coorBerctBum ¢ IlopsakoM YHUYTOXKEHHS M 00E3NMYMBAHUS
YHUUTOXKEHHS | IepCOHATIbHBIX JaHHbIX [IIKoapl B 3aBUCMMOCTH OT THUIA HOCHUTEINS

MEPCOHAJIIBHBIX TaHHBIX

2. Heab 00pa0doTKu: BBHINOJIHEHMS (YHKIUIA M MOJTHOMOYMI padoroxareinsi B
TPYAOBbIX OTHOLIEHHUSAX, B TOM YHCJe 00SI3aHHOCTEH 110 OXpaHe TpyAa

Kareropun [TepcoHanbHBIC TaHHBIC CrennaibHbl | bBuomerpuueckue
JTAHHBIX e NePCOHATbHBIC
NEPCOHAIBH | JAHHBIC
bIC
JTaHHBIC
[lepeuenn e (ammmmsi, UM, OTYECTBO; Ceenenus o | M300pakeHue Ha
JTAHHBIX e TIOJ; coctostHuM | HOTO |
e TPaXIAHCTBO; 3II0POBBSI BUJICO3AITUCH,
e JlaTa U MECTO POXKICHHUS; MIOJTYYCHHBIX C
e u3oOpaxenue (pororpadus); Kamep
e TaCMOPTHBIC JTaHHBIC; HaOI0ICHUS
e aJpec perucTpalyu 1o MecTy
KHUTEITHCTBA,;

e azapec paKTUUECKOTO MPOKUBAHHS;

e KOHTaKTHBIC JJAHHEIC,

e UWHIUBHUIyaJTbHBIM HOMED
HAaJIOTOIIJIATE/IbIIMKA;

e CTpaxoBOW HOMEp
WHIUBHIyaIbHOTO JIUIIEBOTO CUeTa
(CHUJIC);

e cBeleHUs 00 0OpazoBaHUH,
KBaTM(UKAIIH,
npodecCuoHANTBHOM MOJTOTOBKE U
MOBBIIICHUU KBaTH(UKAIIH;

e CEMEUMHOE MOJ0XKEHUE, HATUUNE
JIETE€H, POJACTBEHHBIE CBSI3H;

e CBEJEHHUS O TPYIOBOU
JIEITEILHOCTH, B TOM YHCJIE
HaJINYK€ MOOLIPEHHH,
HArpaXJeHUU U (UJIn)
TUCIIUTUIMHAPHBIX B3BICKAHUH;




e JIaHHBIE O PETUCTPALMU OpaKa;

e CBEJCHHS O BOMHCKOM YYETE;

e CBeJleHUS 00 MHBAJWIHOCTH,

e CBEACHHUS 00 yJepKaHUU
QIIMMEHTOB;

e CBEACHHUS O JOXOJE C
MPEBIIYIIET0 MeCTa padoThI;

e UHBIC IEPCOHABLHBIC JAHHBIC,
MpenocTaBisieMble paOOTHUKAMU B
COOTBETCTBUU C TPEOOBaAHUSIMU
TPYJOBOTO 3aKOHOJATENIbCTBA

Kareropuu PaGoTHuku, kKaHIUAATHI HA padOTy (COMCKATENN)
CyOBEeKTOB
Crioco0bl ABTOMaTH3MpOBaHHas 00paboTka U 6€3 CPeACTB aBTOMATHU3AIIUU, B TOM
00paboTku qucIe:
e TOJYYCHHUE TICPCOHANBHBIX JJAHHBIX B YCTHON M MHUChbMEHHOU (hopme
HETMOCPEACTBEHHO OT CYOBEKTOB TIEPCOHAIBHBIX JTAHHBIX;
e BHCCCHHMS TEPCOHAIBHBIX JaHHBIX B OJKypPHAIbI, PEECTPbl M
UH(GOPMAIIMOHHBIC CUCTEMBI M IOKyMEHTBI LIIKOJTBI
Cpoku B TeueHune cpoka AeWcTBUS TPYIOBOTO J0roBopa. s KaHIUIaTOB — B
00paboTKH TEYEHHUE CpOKa, HEOOXOIUMOTO ISl PACCMOTPEHHUsS KaHAWIATYPHl H
3aKIIIOYEHHSI TPYIOBOTO JIOTOBOpa
Cpoku B TedeHue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH NI B 3aBHCUMOCTH
XpaHEHHUSI OT THIA TOKYMEHTa, B KOTOPOM COJAEP)KaTCsl MEePCOHANLHBIC JaHHBIC, B
TOM YHCJIE B COCTaBe JMYHBIX Aen — 50 yer
[Mopsinok B coorBerctBum ¢ IlopsakoM yHHYTOXEHHSI H  00€3THMUMBaHUS
YHUUYTOXXCHHS | ICPCOHAIBHBIX JaHHBIX [IIKOMBI B 3aBUCHMOCTHM OT THIIA HOCHTEIS

IICPCOHAJIBHBIX TaHHBIX

3. Heap 00padoTKuU: peanm3anusi IpPaxIaHCKO-NPABOBBIX J0r0BOPOB, CTOPOHOI,
BBIT'0l0NpUOOpeTaTeIeM WM MoJIydaTeaeM KOoTopbIX sBjsiercs Hlkoaa

Kareropuun [lepconanbHble JaHHbIE
JAHHBIX
e (haMuus, UMs, OTYECTBO;
e IACIOPTHBIE JAHHBIE;
ITepeuens e ajpec perucrpanuu u (uim) GakTUIecKoro NpoKUBAHHUS;
JTAHHBIX e KOHTAaKTHbIE JAHHBIE;

e WHJWBHyaJIbHBII HOMEP HAJIOTOIUIATENbITUKA;

e HOMEp PacyETHOrO CUETa;

e HOMep 0AaHKOBCKOW KapThI,

e WHBIC TIEPCOHANBHBIE JAHHBIE, MPEJOCTABIIIEMbIE (PU3NIECKUMU
JUIIAMH, HEOOXOUMBIE ISl 3aKJIFOUCHUS U UCTIOJIHEHHUS IOTOBOPOB




Kareropun

KoHTtparenTsl, mnapTHEpbI, CTOPOHBI JOTOBOPA

CyOBEeKTOB
Cnioco6bl ABTOMaTH3MpOBaHHast 00paboTKa u 0e3 Cpe/ICTB aBTOMAaTU3aIluH, B TOM
00paboTku YuUCIe:
e TIOJYYCHHE MEPCOHAIBHBIX JAaHHBIX B YCTHOW M MUCHbMEHHOU (hopme
HETMOCPEJICTBEHHO OT CYOBEKTOB NIEPCOHATBHBIX JTAHHBIX;
e BHECCHHS MEPCOHAIBHBIX JAHHBIX B KYPHAJIBI, PEECTPHI U
WH(OPMAIIMOHHBIC CHCTEMBI B IOKyMEHTHI LIIKOJTBI
Cpoku B Tedenune cpoka, HEOOXOIUMOTO ISl UCTIOTHEHUS 3aKIIFOYCHHOTO
00paboTKu JIOTOBOpPA
Cpoknu B Teuenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOU JIe B 3aBUCUMOCTH
XpaHCHUS OT THIIA JJOKYMEHTA, B KOTOPOM COJICPIKATCs TIEPCOHAIBHBIC JTAHHBIC
[Topsimox B cootBercTBuM ¢ [TopsAKOM YHUUTOXCHHS B 00C3THUNBAHUS
YHUYTOXKCHHS | IEPCOHAITBHBIX JTaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THUIIA HOCUTEIS

INEPCOHAJIIBHBIX TaHHBIX

4. Leab 00pad

OTKH: o0ecreyeHue 0e30MacCHOCTH

Kareropun [TepconanbHbIe JaHHBIE
TAHHBIX
Ilepeuenn e (ammius, UM, OTUECTBO;
TAHHBIX e TIACIOPTHBIC JAHHBIE;
e aJpec peructpanuu u (uim) GakTUYEeCKOro MPOKUBAHUS;
e KOHTAKTHbIC JaHHBIE
Kareropun [Tocernrenu Ikonbl
CyOBEeKTOB
CriocoOsr ABTOMaTH3MpOBaHHas 00padoTka 1 0e3 cpe/ICTB aBTOMATH3aIluH, B TOM
o0paboTku qucie:
e TOJy4YEHHE MEPCOHAIBHBIX JaHHBIX B YCTHON M MHUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CYOBbEKTOB NEPCOHANBHBIX TAHHBIX;
e BHECEHMS NEPCOHAIIbHBIX JAHHBIX B KypHAJIbI, PEECTPHI U
UH(GOPMAIIMOHHBIE CUCTEMBI U TIOKYMEHTHI LIIKOIBI
Cpoxku B Teuenune nepuona HaxoKICHUS MMOCETUTENS HAa Tepputopuu LIKosb
00paboTKn
Cpoxku B Teuenune cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOU JEN B 3aBUCUMOCTH
XpaHEHHUsI OT THUIIA IOKYMEHTA, B KOTOPOM COJEPKATCS MEPCOHAIIbHBIEC TAHHBIE, B

TOM unciae MUHUMYM 30 THE B OTHOILIEHHUH 3alluceld Kamep
BUICOHAOIIIO IEHUS




[Topsimox B coorBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3TUUNBAHUS
YHUYTOKECHHUS | IEPCOHAIBHBIX JaHHBIX [IIKOIBI B 3aBUCUMOCTH OT THUIIA HOCHUTEIIA
MIEPCOHAIBHBIX JaHHBIX

4. YcaoBusi 00padoTKHU MEPCOHATbHBIX JAHHBIX

4.1. Ikonma ocymiecTBIseT cOOp, 3amucCh, CHUCTEMATHU3AIMIO0, HAKOIUJICHUE, XpaHEHUe,
yTouHeHue  (OOHOBIEHWE,  M3MEHEHHE),  HM3BJIEYEHHE,  HCIIOJIb30BaHHE,  Mepeaady
(pacmpocTpaHeHue, MpeaoCTaBICHUE, IOCTYI), o0Oe3nnurMBaHuE, OJIOKHMPOBAHHE, YyJIaJeHUE WU
YHUYTOXCHHE TIEPCOHATBHBIX JAHHBIX B COOTBETCTBHH C 3aKOHOJATEIHCTBOM O MEPCOHATBHBIX
JAHHBIX M JIOKATHbHBIMA HOPMATUBHBIMU akTaMu LIIKOJIbI.

4.2. Bce nepconanbHble naHHble 1llkona monydaer oT cyObeKTa NepcOHANbHBIX AAHHBIX, a B
ciIydasix, Korja CyOBeKT NMEepPCOHATbHBIX JTAHHBIX HECOBEPIICHHOJCTHHH, — OT €ro pOAMTENeH
(3aKOHHBIX IpE/ICTaBUTENEN ).

4.3. Tlomyuenue o 00pabOTKy TEPCOHANBHBIX JaHHBIX, Pa3pEHICHHBIX CYOBEKTOM
MePCOHAIBHBIX JaHHBIX Ui pacnpocTtpaHeHus, [llkona ocyiecTBiaseT ¢ coOI0IeHUEM 3alIpPETOB
1 YCIIOBUH, MPEYCMOTPEHHBIX 3aKOHOM.

4.4. llIxoma o6pabaThIiBaeT MepCcoOHAIbHbIE JaHHBIC:

o 0€3 UCMOJIb30BaHUS CPEICTB ABTOMATU3AIINH;

e  C HCIIOJIb30BAaHUEM CPEJICTB aBTOMATH3AI[MH B IPOrpaMMax U HHPOPMAITMOHHBIX CUCTEMaX:
« DnextponHas bubnuoreka», « DIeKTpOHHBINA AHEBHUKY, «[Ipoxon u mutaHue».

XpaHeHHe MepCOHAbHBIX JaHHBIX:

4.5.1. Ilkoma XpaHUT TMEpCOHAJIbHbIE JaHHbIE B TEYEHUE CPOKAa, HEOOXOIUMOTro JIs
JOCTHXKEHUS 1efie uX oOpaOOTKH, a JOKYMEHTBI, COAepXalllhue NepCcOHAlbHbIE JaHHbIE, — B
TEYEHHE CpOKa XPAaHEHUS ITOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKJIATYpOW e, C y4eToM
apXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepconanbHble AaHHbIE, 3a()MKCHPOBAHHBIE HAa OYMa)KHBIX HOCHUTENSIX, XpaHATCA B
3anupaeMsbIx Ikadax JIu0o B 3alMpaeMbIX MOMEIICHHUIX, JOCTYI K KOTOPBIM OTpaHUYEH.

4.5.3. IlepconanbHble JaHHbIE, 00pabaThIBa€MbI€ C UCIIOJIB30BAHUEM CPEJICTB aBTOMATU3ALINH,
XpaHATCA B TAKOM IOPSIIKE U HA YCIOBUSAX, YTOOBI HCKIIIOUUTH HEMPABOMEPHBINA WU CITydalHbIN
JOCTYyN K HUM, YHMUYTOKEHHE, W3MEHEHHe, OJIOKHpOBaHHE, KOMHPOBAHUE, MPEJOCTaBIICHUE,
pacnpoCTpaHEeHHE TMEePCOHANBHBIX JAHHBIX, a TaKXKe WHbIE HEMpaBOMEpPHbIC JEUCTBUS B
OTHOIICHHUH MEPCOHAIILHBIX JaHHBIX.

4.6. Jluna, oTBeTCTBEHHBIE 32 00PA0OTKY NepcoHanbHbIX AaHHBIX B llIkoie, mpekpaiaT ux
o0OpabaThIBaTh B CIEAYIOUIUX CIydasx:

e JIOCTUTHYTHI 1IeTTH 0OpaOOTKH NEPCOHATBHBIX JAHHBIX;

e HCTEK CPOK JIEHCTBHUS COTIAcCUsi HAa 00pabOTKy MEePCOHATBHBIX JAHHBIX;

e OTO3BaHO cOTJacHe Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX;

e 00paboTKa mepcoHaIbHBIX JJAHHBIX HETPABOMEPHA.

4.7. llepenaya nepcoOHaNbHbBIX TaHHbBIX:

4.7.1. lllxkona obecnieunBaeT KOHPUACHIIUATLHOCTh IEPCOHATBHBIX JTaHHBIX.

4.7.2. lllkona nepenaeT nepcoOHAIbHBIE JaHHBIE TPETHUM JIUIAM B CIEIYIOMINUX CIyYasiX:
CyOBEKT MePCOHATBHBIX JAHHBIX JJAJI COTIIACUE Ha Tiepejady CBOMX JaHHBIX;
nepenath JaHHBIE HEOOXOJAMMO B COOTBETCTBUHU C TpeOOBaHUSMHU 3aKOHOJATEIHCTBA B
pamMKax yCTaHOBJICHHOU MPOIIETYPHI.

4.7.3. llIkona He OCYyIIECTBIIECT TPAHCTPAHUYHYIO TIepeady NepCOHAIBHBIX TAHHBIX.



5. AKTyaJ’lI/BaHHﬂ, HCIIPABJICHUE, YIAJICHUEC U YHUUYTOKCHUEC IEPCOHAJTbHBLIX TaHHBbIX,
OTBETHI Ha 3a1pPOChI Cyﬁ'beKTOB NMEPCOHAJIBHBIX TAaHHBIX

5.1. B ciuywae mnpenocTaBieHUS CYOBEKTOM TEPCOHANBHBIX JIAHHBIX, €ro 3aKOHHBIM
npeacTaBuTeseM (GakTOB O HEMOIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX MIN HE3aKOHHO MOTYYEHHBIX
nepcoHaNbHBIX JaHHbIX [llkona akTyanu3upyeTr, HUCHIpaBiieT, OJOKUPYET, YAAISIeT WIH
YHUYTOXKAET UX U YBEIOMIISIET O CBOMX JICHCTBUSX CYOBEKTa MEPCOHANTBHBIX TAHHBIX.

5.2. Ilpu moctmxeHuu 1ened o0pabOTKU MEPCOHANBHBIX JaHHBIX, a TAKXKE B CIIyyae OT3hIBa
CyOBEKTOM TMEpCOHATBHBIX JAHHBIX COTJIacHusl Ha OO0pabOTKy MepCOHANBHBIX JaHHBIX
MEPCOHANBHBIC JaHHBIC MOMJIEKAT YHUUYTOXKECHHIO, €CIIM MHOE HE MPEAYCMOTPEHO IOTOBOPOM,
CTOpOHOH, Toy4yaTeaeM (BBITOJOMpPHOOpETaTEeNIeM) IO KOTOPOMY  SIBISIETCA  CYOBEKT
MePCOHABHBIX JAHHBIX.

5.3. VHUUYTOXEHWE JOKYMEHTOB (HOCHUTENEeH), CcoJepKallluX TEepPCOHAIbHBIC IaHHBIC,
MIPOU3BOJUTCA B COOTBETCTBUM C [lOpSIKOM YHUUYTOXEHHS M OOE3TUYMBAHMS TMEPCOHATBHBIX
naHHbIX [lKoNbl B 3aBUCHMOCTH OT THIIA HOCHUTEJS MEPCOHATBHBIX JAaHHBIX, B TOM YHCIIE MyTeM
M3MENBYCHHUS TIpeiepe, CTUpaHus uiu GopMaTUPOBAHUS FJIEKTPOHHOTO HOCHUTEISL.

5.7. Tlo 3ampocy cyOBbeKTa MepCcOHaIbHBIX JAHHBIX WM €ro 3aKOHHOTO npeacTaButens [llkoma
coobmaeT eMy uHpopMmanuio 00 00pabOTKe MEPCOHANBHBIX JAHHBIX CYOBEKTa B CPOKU U B
MOPSIAKE, YCTAHOBJICHHOM 3aKOHOM.



